
 

 
COMMERCIAL LOAN APPLICATION CHECKLIST 

To avoid delays in processing your loan, please securely provide the following documentation as soon as possible via 
email to loans@springvalleybank.com. 

 

o Borrower Name:  ______________________________________________________________________________  

o Loan Product:  ________________________________________________________________________________  

o Rehab list containing estimated repairs and costs along with an anticipated after renovation value. 

o Rehab funds to be included in loan amount      □ Yes       □ No  

o Entity Operating Agreement / Bylaws as applicable o TIN for entity (if applicable)  

o Purchase contract and property disclosure for subject property (if applicable)  

o Copy of valid photo ID  

o All employers’ names, addresses and phone numbers and dates of employment for the past 2 years.  

o Most recent 30 days of paycheck stubs, including year-to-date totals.  

o Most Recent 2 years of W2 forms 

o Most recent 2 years of complete Federal Income Tax Returns, including all schedules.  If self-employed, most 

recent 2 years of complete Business Tax Returns, including all schedules. 

o Year-to-date Profit and Loss Statement for business entity. 

o Most recent 2 months’ statements for all liquid assets both personal and business accounts (bank accounts, 
investments, etc.),  

o For all real estate owned:  provide the address, value, mortgage balance, monthly mortgage principal and interest 

payment, annual real estate tax assessment, and amount of annual homeowner’s insurance premium for each 

property owned. 

o Name and phone number of seller if “for sale by owner”. (if applicable)  

o Insurance agent’s name and phone number:  _______________________________________________________  

Additional documentation may be requested by the Underwriter.  

mailto:loans@springvalleybank.com


Customer Contact Sheet 

1206 Springfield Pike, Cincinnati, OH 45215 
www.springvalleybank.com 

(513) 761-6688 

 

 

 
 

The information the Lender obtains is only to be used in the processing of my application for a loan. 
 
 

 
Print Name Social Security Number 

 
Address Phone Number 

 
City / State / Zip Cell Number 

 
Date of Birth E-mail Address 

 
Employer or Business Name / Position or Title Start Date  Time in this line of work 

  
Signature Date 

 
 

 
Print Name Social Security Number 

 
Address Phone Number 

 
City / State / Zip Cell Number 

 
Date of Birth E-mail Address 

 
Employer or Business Name / Position or Title Start Date Time in this line of work 

 

   Signature Date     
  

http://www.springvalleybank.com/


Borrower’s Certification & Authorization 
Certification  
The undersigned certify the following:  
1. I/We have applied for a mortgage loan from Spring Valley Bank. In applying for the loan, I/We
completed a loan application containing various information on the purpose of the loan, the amount and
source of the down payment, employment and income information, and assets and liabilities. I/We certify
that all of the information is true and complete. I/We made no misrepresentations in the loan application or
other documents, nor did I/We omit any pertinent information.
2. I/We understand and agree that Spring Valley Bank reserves the right to change the mortgage loan
review process to a full documentation program, if the current application is for partial documentation
processing. This may include verifying the information provided on the application with the employer and/or
the financial institution.
3. I/We fully understand that it is a Federal crime punishable by fine or imprisonment, or both, to
knowingly make any false statements when applying for this mortgage, as applicable under the provisions
of Title 18, United States Code, Section 1014.

Authorization to Release Information To 
Whom It May Concern:  
1. I/We have applied for a mortgage loan from Spring Valley Bank. As part of the application process, Spring

Valley Bank may verify information contained in my/our loan application and in other documents required
in connection with the loan, either before the loan is closed or as part of its quality control program.

2. I/We authorize you to provide to Spring Valley Bank, and to any investor to whom Spring Valley Bank
may sell my/our mortgage, any and all information and documentation that they request. Such
information includes, but is not limited to, employment history and income; bank, money market, and
similar account balances; credit history; and copies of income tax returns.

3. Spring Valley Bank or any investor that purchases the mortgage may address this authorization to any
party named in the loan application.

4. A copy of this authorization may be accepted as an original.
5. Your prompt reply to Spring Valley Bank or the investor that purchased the mortgage is appreciated.
Notice to Borrowers
This is notice to you as required by the Right to Financial Privacy Act of 1978 that HUD/FHA has a right of
access to financial records held by financial institutions in connection with the consideration or
administration of assistance to you. Financial records involving your transaction will be available to
HUD/FHA without further notice or authorization but will not be disclosed or released by this institution to
another Government Agency or Department without your consent except as required or permitted by law.

Automated Underwriting Service Acknowledgement and Agreement 
I/Each of the persons signing below agree that my mortgage loan application may be reviewed by the 
Automated Underwriting System (AUS) of our choice to assist in processing my application. I authorize the 
lender to whom I have presented my application, any agent or successor-in-interest of my lender, any lender 
which is considering purchasing my loan or the servicing of the loan and AUS provider to obtain copies of 
my credit reports and any other information, such as employment, income, asset and liability, and other 
information about me they may require to process my application or to review my loan in connection with a 
potential sale. I also agree that the foregoing lenders and AUS provider may use the information about me 
to assess and improve the effectiveness and accuracy of their underwriting procedures and requirements.  

___________________________________________________  
Borrower / Guarantor 

___________________________________________________  
Co-Borrower / Guarantor 

__________________ 
Date 

__________________ 
Date 



 
 
 

 
 

DISCLOSURE OF RIGHT TO RECEIVE A COPY OF APPRAISAL 
 
We may order an appraisal to an appraisal to determine the property’s value and 
charge you for this appraisal.  We will promptly give you a copy of any appraisal, 
even if your loan does not close. 
 
You can pay for an addi onal appraisal for your own use at your own cost.  If you 
choose to do this, a request to the Bank must be made in wri ng at: 
 

Spring Valley Bank 
A n:  Loan Department 

1206 Springfield Pike 
Cincinna , OH  45215 

 
 
 



Borrowers Intent 
(Not Applicable for Business Entity Loans) 

 

Borrower(s): 
 
Borrower 1 Name:  _______________________________________________________________ 

 

Borrower 2 Name:  _______________________________________________________________ 
 
   
 

 

Type of Credit:  

_____ I am Applying for individual credit. 

_____ I am applying for joint credit.  Total # of Borrowers:  _____ 

_____ Each Borrower intends to apply for Joint credit.  Your Initials:  ______  ______ 

 

 

 

 

____________________________________________ Date: ______________ 
Borrower Signature 
   
 
____________________________________________ Date: ______________ 
Co-Borrower Signature   
 

 



Demographic Information. This section asks about your ethnicity, sex, and race.

The purpose of collecting this information is to help ensure that all applicants are treated fairly and that the housing needs of communities 
and neighborhoods are being fulfilled. For residential mortgage lending, Federal law requires that we ask applicants for their demographic 
information (ethnicity, sex, and race) in order to monitor our compliance with equal credit opportunity, fair housing, and home mortgage 
disclosure laws. You are not required to provide this information, but are encouraged to do so. You may select one or more designations for 
"Ethnicity" and one or more designations for "Race." The law provides that we may not discriminate on the basis of this information, or on 
whether you choose to provide it. However, if you choose not to provide the information and you have made this application in person, Federal 
regulations require us to note your ethnicity, sex, and race on the basis of visual observation or surname. The law also provides that we may not 
discriminate on the basis of age or marital status information you provide in this application. If you do not wish to provide some or all of this 
information, please check below.

To Be Completed by Financial Institution (for application taken in person):

Was the ethnicity of the Borrower collected on the basis of visual observation or surname? NO     YES
Was the sex of the Borrower collected on the basis of visual observation or surname? YESNO     
Was the race of the Borrower collected on the basis of visual observation or surname? NO     YES

The Demographic Information was provided through:  

Face-to-Face Interview (includes Electronic Media w/ Video Component) Telephone Interview Fax or Mail Email or Internet

Race: Check one or moreEthnicity: Check one or more
Hispanic or Latino

Mexican   Puerto Rican  Cuban
Other Hispanic or Latino 

For example: Argentinean, Colombian, Dominican, Nicaraguan, 
Salvadoran, Spaniard, and so on.

– Print origin:

Not Hispanic or Latino
I do not wish to provide this information

Sex
Female
Male 
I do not wish to provide this information

   Demographic Information of Borrower

Asian

Other Asian – Print race:
For example: Hmong, Laotian, Thai, Pakistani, Cambodian, and so on.

Asian Indian  Chinese    Filipino         
Japanese   Korean   Vietnamese      

Black or African American
Native Hawaiian or Other Pacific Islander 

Native Hawaiian   Guamanian or Chamorro    Samoan
Other Pacific Islander – Print race:

For example: Fijian, Tongan, and so on.

I do not wish to provide this information

or principal tribe :  
–  Print name of enrolledAmerican Indian or Alaska Native 

White

A separate form is required for each individual Borrower 
Not Applicable for Business Entity Loans

Borrower Signature  Date (mm/dd/yyyy) / /

Government Monitoring Information
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